You can make virtually anything into a chart, which can then be posted in
your classroom.

You can show the number of books your
reading | evel, st ude fd-yard dabheimeas,and, age,

many others.

The charts can be printed for posting in your classroom or printed to show
parents during conferences.

Follow these simple steps.

Step One: After you have opened Excel, you are going to change the way
that it is viewed. This will make what you are doing a lot easier to see.

Clickon AVi ew. O Thaegqnicfl yicrkg oqil @a he tmhat

choose 200 % and cYoursckeenisi@#ld now be a lot larger. This

Il sn6t necessary,
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Step Two: Enter the data onto the char
reading levels. This will help group the kids into reading groups later on.
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1 Student Reading Level
2 Mark 10
3 Heather 12
4 Joel 14
5 Cecile 8
6 Adam 12
7 Sandra 6
8 Judy 14
9 Jami 8
10 Michele 16
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Step Three: This is optional. We have all of the students and their reading
level listed, but it is not in ascending order. To do that, click on the column
(in this case it 1s ABo0) and it will hi
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Step Four: ClickonAiDat ao

Selectiond then
A S o r This will
make sure that
the reading
level will stay
with the student
and it W C
sort that one
specific column.
You can see in
the next step
how the
students are
now listed in
order from
lowest level to
highest.
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Step Five:

Do this by left
clicking one time
in cell A1 (make
sure that the
curser

blinking in that
specific cell), hold
the left click down
and drag the
mouse to the
bottom right cell
which is B10 in
this picture.
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1 Student
2 Mark ( .
3 Heather
4 Joel
5 Cecile 8
6 Adam 12
7 Sandra 6
8 Judy 14
9 Jami 8
10 Michele 16
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1 |Student Reading Level
2 |Sandra 6
3 |Cecile 8
4 |Jami 8
5 [Mark 10
6 |Heather 12
7 |Adam 12
8 |Joel 14
9 |Judy 14
10 [Michele 16
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Step Six: Click on the desired graph from the selection. In this example,
we are going to simply c¢click on ACol umn
column on the list under 2-D Column.

Step Sevenone.Youbust dprint!it and youor
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